
 

 

 

 

 
 

«Parental_addressee» 

«HouseName» 

«HouseNumber» «Street» 

«District» 

«Town» 

«County» «Postcode» 

 

 
September 2017 

 

Dear «Parental_Salutation» 

Re: Residential Visit to Loire, France 

 

I am writing to thank you for your prompt return of the first instalments for the above 

mentioned visit, and to remind you that the next payment of £64.60 is due to the Finance 

office by Friday 10th November.  

 

Here is a reminder of the payment plan as laid out in my last letter. We will be asking for 5 

further payments of £64.60 due on the following dates: 

 

Friday 8th September 2017 

Friday 10th November 2017 

Friday 2nd February 2018 

Friday 9th March 2018 

Monday 2nd April 2018 

 

Alternatively, if you would like to pay larger sums less frequently, or the entire amount in one 

go, please feel free as long as all outstanding payments are made by the 2nd  April 2018.  

Please also be advised that your deposit cheques have now been paid to our tour operator 

and are non- refundable. Please also note the following cancellation fees apply: if you were 

to cancel 70-29 days prior to the tour you would still pay 60% of the total cost; 28-15 days prior 

to the tour you would pay 80% and 

14 days or fewer prior to the tour you would be eligible for 100% of the cost.  

 

The travel company has sent me a provisional itinerary which includes visits such as a tour of 

a chocolaterie and a visit to Chenonceau castle, as well as a full day in the Futuroscope 

theme park. There will be more details at a parents’ meeting nearer the time, as well as a 

chance for you to ask any questions you may have. 

 

In the meantime, should you have any queries regarding this trip, please do not hesitate to 

contact me at school.  

 

Yours sincerely, 

 

G. Hall 

 

Mrs Gemma Hall 

Head of French   
 

 

 


